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International Teachers Exchange

USA Program

Application Checklist

You must submit the following documents for principals to consider your application. To avoid an application processing delay, be sure to submit the required documents:

Name:      
1.  FORMCHECKBOX 
 Application Checklist

2.  FORMCHECKBOX 
 Valore Application form

· can be download from the website

3.  FORMCHECKBOX 
 Professional resume/Curriculum Vitae

· Current updated resume/CV

4.  FORMCHECKBOX 
 Video CV 

· Make a video that can show the qualification and information about your personality and teaching experiences.  Present yourself in a way to attract principal to select your application
· Please upload to www.youtube.com or google video or any video uploading website. DO NOT SEND VIDEO TO OUR EMAIL.
5.  FORMCHECKBOX 
 Copy of diploma (University/College)

· A copy of your college diploma and or any post graduate diploma

6.  FORMCHECKBOX 
 Copy of transcripts (University/College)

· College transcript to show the courses you took

7.  FORMCHECKBOX 
 Copy of teaching license in English

· A English translated copy of your teaching certificate issue by your home government and or any government agencies

8.  FORMCHECKBOX 
 Notarized English translations of transcript and diploma

· An English copy of your transcript and diploma

9.  FORMCHECKBOX 
 Copy of passport

· Current valid passport if any

10.  FORMCHECKBOX 
 Three letters of references from professional work

· Recommendation letters from current or past employer

11.  FORMCHECKBOX 
 Background check

· A clear criminal background check issue by local police station

12.  FORMCHECKBOX 
 Credential evaluation report

· Submit your credential to agencies for review

· See a list of credential evaluation agencies on line
13.  FORMCHECKBOX 
 An original statement of teacher’s license is in good standing

14.  FORMCHECKBOX 
 Documentation of Oral English language proficiency as evidenced by one of the following.

· Verification of three creditable years of teaching experience in an educational setting where the primary language of instruction was English 
· Completion of an undergraduate or graduate degree at an institution of higher education in the United States.

· Completion of an undergraduate or graduate degree at an institution of higher education outside the United States where the primary language or instruction was English

· Completion of a state-approved educator preparation program within the United States

· Verification of satisfactory score on the Test of English as a Foreign Language – Internet Based Test (TOEFL-IBT). You must take all four portions (Listening, Speaking, Reading and Writing) for your score to be calculated. Only a passing score on the Speaking Portion is required at this time.  The acceptable passing score on the speaking portion is 26.

